B coBpemeHHOM MuHpe ycCremHas Kapbepa SIBJISIETCS HEOThEMIIEMOW COCTABIISIIOIICH CamMopeau3aluu
YesoBeKa, CrocoOOM U CPeAICTBOM €0 YTBEPHKJICHUS B MUPE.

Kappepa — »92TO cHHTE3 M pa3BUTHE TpeExX BOXHEHIIMX COCTaBIAIOIIMX: 00pa3oBaHus,
Ipo(eCCHOHATILHOIO OIBITA U JIEJIOBBIX KaYE€CTB, MI0ATOMY MPHU TPYAOYCTPONCTBE AJIS MOJIOJIOTO CIELUAINCTa
KJIFOUEBYIO POJIb UIPAIOT TPU (aKTOpa: Xopoliee 0Opa3oBaHHe, IOTEHIMAT CIELUAINCTA U YMEHHE «IIPOaBaTh
ceOsi». Hama nens, nens pesrensHoctd OThena CONEHCTBHSA 3aHSATOCTU CTYIEGHTOB M TPYIOYCTpoiicTBa
BbINYCKHUKOB CK®KuC — nomoubr Bam myunie NOHSATH CBOM KOHKYPEHTHBIE IMPEUMYIIECTBA, PACKPBITH
BO3MO>XHOCTH, 03HAaKOMUTB C aKTyalbHBIMU AJI1 Bac npemnoxenusMu padoronarenei.

[Ipennaraem Bam 03HaKOMUTBCS ¢ KpaTKoil uH(pOpManmMeld U pPEeKOMEHIAIMSIMH, OOJIEerdarolIMMu
aJlanTaIuio Ha PhIHKE TPY/a, IPOLECcC OUCKA pabOThl U TPYLOYCTPOICTBA.

PBIHOK TPYJIA

PeIHOK Tpyna, Kak ¥ BCSKUH APYroil pbIHOK, XapaKTEPU3yeTCsl TEM, UTO 3/1€Ch IPOJAIOT U MOKYMAIOT.
ToBapom, KOTOpPBIH SIBIII€TCS IPEIMETOM KYIUIM-IIPOAAKU Ha HeM, siBisieTcs padboyas cuia. [lokynarenem Ha
pPBIHKE TpyZAa BBICTYNaeT padoToaaTenb(IPeANpUsSTHE, OpraHU3alMs, YYpPEeKIEHHE U T.1. B JIMIE CBOETO
IIOJIHOMOYHOTO NPEJACTABUTENS).

VYcnex B moucke pabOThl 3aBUCUT OT YMEHHs, CIIOCOOHOCTH 4YeJIOBEKa, WIIYHIEro padoTy, y4ecThb
OJIHOBPEMEHHO HECKOJIBKO YCIOBHUM, KOTOPHIE JEUCTBYIOT HA PhIHKE TPY/A.

[lepBoe ycjioBre: COOTHOLIEHHE MPEAJI0KEHUS H cpoca padoyeii CUJIbI.

VYdauThIBas HEKOTOPBIA AMCOANAaHC MEXIY KOJMYECTBOM BBIITYCKAEMBIX CIECIMAINCTOB M PEaIbHOU
NOTPeOHOCTHIO PBIHKA, HY)KHO U3YYUTh U MPOAHAIU3UPOBATh CUTYAIMIO MO CIPOCY U MpeIoKEeHUI0 paboueit
CHJIBI IO TIOJIyY€HHOHM crenuanbHocTu. HeoOxoaumo BeIOpaTh Ty cdepy IesATeNbHOCTH, Iie MOJydYeHHas
CIICIUAJIBHOCTDb 6YI[GT BOCTp€6OBaHa U TAC, YYUTbIBasd JIMYHOCTHBIC OCO6CHHOCTI/I, HUMECTCA BO3MOXHOCTH
KapbepHOI'0 MPOJABMKEHUS U pealin3alnu ceds Kak npodeccruoHaia.

Bropoe yciosue: neHa Ttopapa — padoyeii cuiibl (3apadoTHas 1J1aTa).

Yacto MoJIOBIE CHENUATNCTBI CYIECTBEHHO 3aBBIIIAIOT YPOBEHb CBOEH CTOMMOCTH Ha PBIHKE TpyAa
(mepeorieHKa CBOMX BO3MOKHOCTEH, 3aBBIIIEHHBIE OKUAAHUSA U T.II.), OMHMPAsICh HE HA PEaTbHYI CTaTUCTHKY
3apmiiaT sl HAYMHAIOLIMX, a Ha LU PBl OKJIAZ0B COCTOSIBIIUXCS CHENHMAIMCTOB UX npoduist. Onpenenss ueny
TOBapa — cBoeil pabodeil cuiabl — HEOOXOJUMO YUYUTHIBATH HE TOJBKO CBOM IOXKEIAHUS, HO U PEATbHYIO
CUTYALIUIO B TOPOJE, PETHOHE U T.[.

Tperne yejoBue: KOHKYPeHIHs «padoToUCKaTesIei.

OTtnpaBrnsischk B TPYIHBIN MyTh MOMCKA yIOBJIETBOpsIOIIe Bac paGoThl, He crieayeT 3a0bIBaTh O TOM,
49TO He BBl OJIMH KenaeTe yaauyHo MPoAaTh CBOM TOBap — CBOIO pab04yl0 CHIIy — Ha phIHKE Tpyaa. CerogHs Ha
3TOM PBIHKE JIOBOJIHFHO MHOTO TIPOJIABIIOB — TAKUX K€, KaK U BeI moaei, nmymux cede padory. 1 yem Gosbie
MIPETIOKEHUH, TeM OOJIbIIIe KOHKYPEHIIHS, TEM CTPOXKE UAET OTOOP M TeM OOJBIIMMHU U JTyYIIMMH KadeCTBaMHU
BBl ToJDKHBI 0071aaTh KaK  MPETSHICHT Ha JODKHOCTH. [Ipy 3TOM BakeH W OIBIT pabOThI, KOTOPBINA JaeT
MIPEUMYIIIECTBA [0 CPAaBHEHUIO C TEMH, KTO €T0 HE UMEET.

Yerpeproe yeiioBKe: IHHAMHUYHOCTH, U3MEHYUBOCTH YCJIOBHIl HA PhIHKe TPyAa.

[TockonbKy pBIHOK TpyJa B CBOEM pa3BUTHH IpETEpIEeBaeT W3MEHEHMs, BblOupas chepy cBoei
OyayIei AesaTeNbHOCTH HE00X0AMMO OPHEHTHPOBATHCS U HA MEPCIIEKTUBY: KaKOe HANPaBJICHUE ACITEIbHOCTH
YeloBeKa OyJeT MPUOPUTETHBIM W KaKue CIEeNUaTucThl OyayT HamOosiee BOCTpeOOBaHBI B Onmkaiiiem

OymyImiem.



ITIOUCK PABOTHI

[Tpouecc nmoucka paboThl U TPYAOYCTPOMCTBA MOKHO Pa30MTh Ha OCHOBHBIE 3TaIbl, KOTOPHIE MOYKHO
CUMUTATh PABHO3HAYHBIMU B TOM CMBICIIE, UTO KX/l W3 HUX COBEPILIEHHO 0053aTeNeH.

1 s1an. [IpaBuibHoOe onpeaesieHne eJIM B OMCKe PadOThI.

Ha Bompoc — kakyro pabGory Bbl xorenmn OBl TOTY4YHMTh, OYEHb YacTO BO3HUKAIOT CEPbE3HBIC
3aTpyaHeHus ¢ oTBeToM. Ecin yenmoBek OoTBeyaeT, YTO HE 3HAET, Kakas padoTa eMy HYXHA, TO TaKOW OTBET
qale BOCIPUHUMAETCA HEraTUBHO, CO3J]aeTCsl OIyLIeHHEe NMPo(hecCHOHAIIbHOW HEe3peslocT! KaHauaaTa. byapre
TOTOBBI K YeTKOMY OTBETY Ha BOIIpoc 0 Bamux nessx B noucke padoTel. Bel e AMHCTBEHHBIHN U€I0BEK, KOTOPBIH
3HaeT, Kakas paboTa Hy)kHa UMEHHO Bam.

Kpome Toro, mmesr yerkue menum M TpeOOBaHUS K HCKOMOW paboTe, BBl Moxkere pannoHanbHO
OpraHM30BaTh MOMCK PadOTHl M Oosiee FPPEKTUBHO HCIIOIB30BATH CBOEC BPEMs U CHJIBL. BBl JOIKHBI 3HATH
COOCTBEHHYIO TO3WIMIO, ONPEACIUTh CBOHM IEM W IMPOSBUTH YCHIHMS A uX gocTwkeHus. CoOCTBEHHOE
pelIeHne BOCIPHHUMAETCS HanOoJee TIOJNIOKUTENbHO. PelieHne - 3TO0 MOCTHK MEXIy JKEIaHUsAMH U
Z[ef/'ICTBI/IﬂMI/I. HpaKTI/IKa IMOKAa3bIBaACT, CCJIIM YCJIOBCK HC CTPOUT BO3AYIIHBIX 3aMKOB H TPE3BO OLCHHUBACT
00CTaHOBKY, OH 00513aTEIIbHO HaiIEeT Ty paboTy, KoTopas OyJeT yIOBJIETBOPSATH €0 TPEOOBAHUSIM.

2 yran. Pabora ¢ undgopmanmei.
DTOT 3Tal CKJIAAbIBAECTCS U3 ABYX COCTABIISIIOLIUX:
- y3HaTh, KaK U TJie UCKaTh HYXHYI0 Bam paboty;

- IOATOTOBUTH MH(POPMAIIMIO O ceOe U T0BECTU ATy HHGOPMAIIUIO JI0 MOTEHIMAIBHBIX paboToaaresnei,
4yTOOBI MOJYYUTh MPUTIIANIEHNE Ha cobeceloBaHue 10 Bompocy Barero TpynoycrpoicTaa.

I'ne u Kak uckaTb HHGOPMALHIO 0 BO3MOKHBIX MeCTax padoTsi?

[Touck paboTel — 3TO TMOUCK MH(OpMaIMU. Y Bac €CTh HECKOJBKO TaKMX HMCTOYHMKOB WH(OPMAITUH.
Wmu Bcerna cienyer nojib30BaThesi OJTHOBPEMEHHO!
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- KaJIpOBbIE CIYKOBI MIPEANPUATHI U YUPEKISHUHN, pa3TUYHBIX OpraHu3anui, GupM u T.1.;
- TOCY/IapCTBEHHBIC IIEHTPHI 3aHATOCTH TOPOAOB U PaliOHOB;

- KaJpOBBIE areHTCTBA, CIY)KObI, KOMIIAHUU;

- 00BsABIEHUS B ra3eTax M >KypHajiaxX, CHelHalbHBIX OroJUIeTeHsX; pekiaama paauo u TB, pexknama Ha
yIIUIIE;

- nHopMaIHs o KaHaIaM MpodheCcCHOHATBHBIX U 00IIECTBEHHBIX OpraHU3aIlNA;
- COOOIICHUS 3HAKOMBIX, JPy3€ei, pOJCTBEHHUKOB U JP.

Hukorna He crecHsiiTech JMIMHUK pa3 MO3BOHHMTH, HaBeCTH crpaBku. He cmymairtech, eciu Bam
MIPUIILIOCH TO3BOHUTH WJIM OOPATUTHCS «HE IO aIPECy» - BUHOBATHI B 3TOM cllydae He Bbl, a aBTOpbI HEBEpHOI
VIV HEBHATHOUN HH(OPMAIIHH.

Hayunrtech pacno3HaBaTh peKiaMy MpOKEKTEPOB WIIM MOIIEHHUKOB. Kak mpaBuio, Takue oObsBICHUS
OTJIIMYAIOTCS CJEIYIOIIMMH OCHOBHBIMH OCOOCHHOCTSMH: OOCIIAHHEM JIETKOM YAa4dh, OuYeHb BBICOKOTO
3apa00TKa, CTPEMHUTEIBHOTO KapbEepHOTO POCTa, MOMEHTAJIBHOTO PEIICHHUS JKWIMITHOTO BOIPOCA, MPOCHOOit



BBICTIATh JICHBIU BIIEPE, OTCYTCTBHEM TOYHOIO ajpeca, MEJIOYHOM MPOCKOOH BhICIaTh KOHBEPT C 0OPAaTHBIM
anpecom (BwiciaB Takoii KOHBEPT, BbI BCKOpE MONydUTE B HEM JIHIIb JOMOJHUTECIBLHOE YCIOBHE — JCHBIH
BIIEPE/).

Ba)kHpIM MOMEHTOM SIBJISIETCS MOATOTOBKAa MH(pOPMAIMK O cebe U JOBEJACHUE 3TOi MHpOpMaIuu 10
MOTCHIIMATBHBIX padOTONATEIICH.

Ouenb 3¢ (HEKTUBHBI IPH  TTOMCKE padOTHl TaKUe «COOOIeHus o ceden, kak [lopTdosmo BeITyCKHUKA
CK®OKuC, pestome, O0OBsIBICHUS B Tra3erax, MHChMa, OTBEThIl HAa aHKEThl Pa3IUYHBIX KaJPOBBIX
MH(POPMAIMOHHBIX OAHKOB, (POH/IOB, OOLIECTBEHHBIX OPraHU3ALUN MU MPEAPUATHH.

[MopTrdoamo BeimyckHnka CKOKuC (Ilopt¢o.imo kapbepHOro nmpoaBuKeHus1)

DT0 yKe XOpOIIO 3apeKOMEHI0BaBIasl ce0s TEXHOJIOTHs TIaHUPOBAHUS MPO(ecCHOHANIBHON Kapbephl
- TIpeJICTaBiIsieT cO0O0M MakKeT JOKYMEHTOB, KOTOPBIH OTpa)kaeT BCE JOCTHXKEHHUS CTYACHTA, SIBISIETCS BaXKHBIM
WHCTPYMEHTOM Tiepefaud AeNOBOW W JIMYHOCTHOW WMH(pOpMalMKd O BBIMYCKHHUKE ccy3a (B BHAE pe3lOME U
PEKOMEHIaTeNbHBIX MHCEM) M TMO3BOJSET oOecneuuTh 3(PGEeKTUBHOE B3aUMOJCHCTBHE C MOTEHIHUAIbHBIMU
paboTomarensiMu Mociie OKOHYaHUS CpPeIHEro ydeOHoro 3aBeneHus. [loprdonmo comepkut ropa3ngo Ooiblie
uHbOpMaMU IS TIOHUMAaHUS, Ye€M CTaHAapTHOE Pe3loMe, W TO3BOJISIET pabOTOATENIO JIETKO MPOCMOTPETh
YPOBEHb MOJTOTOBKH, BECh CHEKTP YMEHHUH M CIOCOOHOCTEH KaHIuaaTa, MOJYEPKUBACT €ro KOHKYPEHTHBIE
MPEUMYIIECTBa MO0 CPABHEHUIO C JAPYIHMMHU MPETEHACHTAMH W CO3JIAeT YCIIOBHS JUIsl IPUHSTUS ONTUMAIILHOTO
KaJ[pOBOTO PELICHHUS.

Nmes nipu cede [Hoprdonmo, Ber:

-[IpUBEIETE B MOPSAIOK CBOE NPEACTaBICHHE O cebe Kak O CIEIHAINCTe, O CBOMX LENAX B IOHCKE
paboTHI;

-puJia Ha coOeceoBaHUE, MOXKETe MPEIJIOKUTh paborodarento o3HakoMHUThCsA ¢ [loprdonumo; tem
caMbIM Bl OCBO6OI[I/ITGCI: OT JIMIITHUX BOHHGHHﬁ, KOTOPLIC HGI/I36€)KHI)I, Koraga nmpuxoauTcs roBOpUTh O ce6e;

- MpHUBJIeYEeTEe BHUMaHUE paboTo/aTelNsl MoKa elle HeNMPUBBIYHOM JJIs Hac, HO MCIIOJIb3yeMOil BO BceM
Mupe, GopMoit caMonpe3eHTalUH.

3 sran. [Ipoxoxaenue codeceoBaHus.

OTOT 3Tan NoUcKa paboThl U TPYAOYCTPOMCTBA 3aKIHOYAETCS B MPOXOKIECHUH cobece10BaHMsl, KOTOPOe
SBIISICTCS OCHOBHBIM METOJIOM OIIEHKH M 0TOOpa KaJpoB, U COMPOBOMKAAIONINX €r0 UCIBITAHUN (TECTUPOBAHHE,
npoOHasi paboTa, UCIBITATENbHBIN CPOK U T.I1.).

HpI/I KOHKYPCHOM 0T6ope KaHIuaaTOB Ha BaKaHCHH CO6CCCI[OB8.HI/IC npoxoadaT ACCATKU HIOﬂCﬁ,
npeaABapUTCIILHO OTO6paHHLIC 10 HpO(beCCI/IOHaHBHBIM KadyeCTBaM (06p330BaHI/IC, OIIBIT, KBaHI/I(I)I/IKaI_[I/Iﬂ n T.H.),
a Ha pa60Ty npurjiamaroT oaHoro, O0OBIYHO TOT'0, KTO JIy4IIC IMOKa3aJl ce0s Ha CO6CCCI[OB&HI/II/I.

H03TOMy Xopomasa MmoAroToBka K 6606,[[6 C pa6OTO,Z[aTCJIeM nMeeT 0co00e 3HAUCHHE I TOCTHUKCHUA
ycrexa B IIOUCKE pa60TBI.

B nponecce NoAroTOBKHU K COGCCCI{OB&HI/IIO HYXHO YUYCCTh CIICAYIOIINC MOMCHTBI:

IlepBoe, ¢ dYero HauyvMHAETCs OIEHKA KaHAuJaTa — 5TO BHeWHHW o00auk. Onexna 0bKHA
COOTBECTCTBOBATH CI/ITyaLII/II/I CO6€C€I[OB8.HI/ISI, TO €CThb 6I:ITI> JO0CTATOYHO HGHOBOﬁ, BBITJIAACTH aKKypaTHO, B Hef/'l
HE JIOJDKHO OBITh HUYETro BBIYYPHOTO M KpHYallero (pe3kuid I[BeT, HeyMeCTHbIH BuJ U (acoH u T.11.). OOyBb
HCOGXO,Z[I/IMO HpI/IBeCTI/I B HOpSII[OK U HAYUCTUTH. OI[C)KI[y nque HaacBaThb HpI/IBBI‘IHYIO, KOTOpaH HC 6y,£[eT
BBI3bIBATH ITOCTOSAHHOC KCJIIAHNUC HOHpaBH}ITL ccu OI[epFI/IBaTB.



B xonmonHoe Bpemst rosa, mepe BX0JI0M B MOMEIEHHE, B KOTOPOM OYAET MPOBOIUTHCS coOece10BaHue,
HE0OXOIMMO CHATh BEPXHIOIO OJICKTY U TOJIOBHOM yOOp. BOJ0OCH! 10MKHBI OBITH BEIMBITHI U TPUYECAHBI.

Yacto OoT BOJIHEHHUS 3a0BIBAIOT O MPOCTOM MpaBHJIe BEKJIMBOCTH — BXOJS B KOMHATy, HEOOXOAMMO
MO37I0POBAThCS C HAXOSMIIMMUCA BHYTPHU JIOAbMH. [lenaTh 3TO HY)KHO BHSATHO U I'POMKO, Tak, yToObl Bac
YCIIBIILIAJIH.

[Tocne Ttoro, kak Bam mnpeanoxar NpHCcecTb, Ba)XKHO IOYAOOHEE pACIOJOXKUTbCS Ha CTyle U
paccinabutbes. He Ooiitech BblAEpkaTh HEOOJBIIYIO May3y. JTO MOMOXET BaM HEMHOro yCIOKOMTHCS U
MPUBBIKHYTH K OKpYyKatomiei oocranoBke. CyeTauBOCTh, OpocaeMble YKPaIKOi B3TJIsIbl, TOHUKINAS TOJIOBA U
CyTyJbl€ IUIEYH, TPACYLIMECS WA BLENUBIIAECS B CTYJ PYKH, HEPBO3HOCTb — IIPHU3HAKH, BBI3BIBAIOILNE
HE/I0BEpUE, HENPHUS3Hb, PABHO KAaK U U3JIMIIHSIS PacciaOlIeHHOCTh U Pa3BA3HOCTb.

[Tocne TOro, xak Bpl HEMHOro OCBOMTECH C CUTyalMeH, HEOOXOAUMO YCTaHOBUTH 3PHTEJIbHBII
KOHTAKT C TE€M, KTO IPOBOAUT coOecenoBaHUE, OCOOEHHO mpu oTBere Ha Bompoc. C OJHOW CTOPOHBI,
n30eraHue B3IJISIa OLICHMBACTCA KaK JKENIaHWE 4YTO-TMO0O0 CKPBITh WM KaK I10/1a4a 3aBEJOMO JIOKHOMN
uH(pOpMaIMy, a ¢ IPyrol CTOPOHBI, HE BUJHA PeaKknus coOeCeHUKA Ha CIOBA, YTO HUCKIIIOYAeT BO3MOXKHOCTh
CKOPPEKTHPOBATh CBOI OTBET B 3aBUCUMOCTH OT peakuuu. Ho Heo0X0AUMO MOMHHUTh, YTO B3IV HE JIOJIKEH
OBbITh CIMILKOM MPUCTAIBHBIM (MPSAMO U «B 3payku»). KOHTaKT ria3 B OOJBIIOM KOJMYECTBE HPOM3BOIUT
HEeNpUATHOE BIIEYATICHUE, KaXeTcs JaBAllMM, cMylaer cobeceaHuka. Yacro NpUCTaIbHBIA B3IJIAA
BOCIIPMHMMAETCSI KaK MpH3HAK BpakaeOHOCTH, arpeccuBHOCTH. CoOeceTHUK */eT KOHTAKTa Ijla3 B KOHLE
¢bpa3bl, BO Bpems may3bl, B  Cllydae HMHTOHALMOHHOTO BBIIENEHUs dacTH oTBera. Ecim cobecemoBanme
IPOBOAAT HECKOJBKO YEJIOBEK, OPHEHTHPYITECh Ha 3a[JaBaBIIErO BOIPOC, HO IPH ITOM HE CIEAyeT 3a0bIBaTh
pacrpenensaTh BHUMaHUE MEKAY BCEMH PUCYTCTBYIOIIUMH.

Cobupasce Ha cobeceoBaHre, TPOBEPLTE, 3HACTE U BEI:
- TOUHBIE apec U Ha3BaHUE OpTaHU3aINH (IPEeANPHUITH, GUPMBI U T.1I.) U KaK JI0 HEe J00paThes;
- BpeMsl Hauaja cobeceI0BaHus;

- (hamuuIO, UM M OTYECTBO pabOTOAATENS U €T0 MPEACTABUTENS B JIUIE paOOTHHKA KaJIpOBOM CITyKOBI,
T.€. TOro, K KoMy BbI unere Ha cobecenoBanue;

- KaKue JOKYMEHTBI HYXHO B35ITh C CO00M (IUIUIOMBI 00 00pa30BaHUU, IPUIIOKEHUS K JUIIIOMaM 00
o0Opa3oBaHMH, MaCHoOpT, pe3tome, uinu IlopTdonno kapbepHOro NpoaBUKEHUS, KOIMU IPaMOT, CEPTUPHUKATOB,
JATIJIOMOB | T.11.);

- yTo BbI coOMpaeTech HaIeTh;
- B35 71U BBI ¢ co00ii: pyuky, OJOKHOT, pacdecKy, HOCOBOII IJIaTOK.

Bo BpeMs CO6CCCI[OBaHI/IH HeO6XO,Z[I/IMO HC OTBJICKATbCs, BHUMATCIBHO M OO0 KOHIIA BBICIYIINBATH
BOIIPOCEI, HE r[epe6I/IBa${ 3a4ar01ero, Ja)Xe €CJIM KaXXCTCA, YTO BCC YKC IMOHATHO. Ecnu ectsr coMHEHHS B
IMPaBHUJIBHOCTU IMOHWMAaHHUA 3aJaHHOI'0 BOIIPOCA, JIYUIIC IOMPOCHUTH HOBTOPUTH BOIIPOC HIIKM 3adaTbhb €ro B

npyroi gopme.

[Ipoxoxas cobecenoBanue, MOMHHUTE, YTO KaK TOJbKO BbI OTKphIBaeTe por, Bac HaumHaioT oleHUBATH
yXK€ M 10 peyeBbIM KoMIoOHeHTaMm. [losTomMy, oOTBedyas Ha BOIIPOC, BAaXXHO T'OBOPUTH JIOTUYHO,
apryMEHTHPOBAHO U MO CYIIECTBY, HE YyXOAs Jalleko B CTOPOHY (XOTS M HE COKpaularb OTBETHI 0
OJTHOCJIO’)KHOCTH), M30erarb HEOJHO3HAUHBIX IS MOHMMAHUS BapUaHTOB, COPHBIX («Kak OBI...», «THIa
TOTO...», «3HAYUT...», KIIOCUET...» U T.II.) U ’KAPTOHHBIX CJIOB.



Crtpost ppasy, He ynmoTpeOsiTe moJ0OHBIX BhIpaXXeHUN: «BbI JOKHBI 3HATH...», «Kak s yxxe Bam
ckazan...», «lloliMure...» W T.M., 4TO TPAKTYETCS KaK MPOSBICHHUE BBICOKOMEPHOU, MPEHEOPEKUTEIHHOM
MO3UIMU 10 OTHOIICHHUIO K YEJOBEKY, MpoBoAsmeMy cobecenoBanue. CliequTe W 3a CBOSH HHTOHAIUEH,
KOTOpass AOOJDKHA COOTBCTCTBOBATH MNPOU3HOCHMBIM CJIOBAM. HOMHI/ITC, 410, IMPEKAC BCCTO, B HMHTOHAIUU
MPOSIBIISIIOTCS pa3/IpaXKEHUE U arpeccus.

['oToBsick K cobeceoBaHHUIO, HEOOXOAWMO MPOAHATM3UPOBATH CBOI0O MUMHMKY M :KecTbl. HyxHO
nopabotare HaJ cO00 M MOCTapaTbcs JOOMTHCS XOPOLIETO KOHTPOJIS HAJ BBIPAKEHHEM JIMIA, T.K. HHOTJA
HENPOU3BOJIbHBIE MUMHUECKHUE JBH)KEHUS MOTYT IIPOCTO IEPEYEPKHYTh BECh CMBICH OTBeTa. MHornma, koraa
Ka)KeTCsl, 4TO JIMIO CIOKOMHOE, Ha HEM BJIPYI MOSBIAETCS Macka YHBIHMS WJIM OHO HAYUMHAET «CYpPOBO
KaMEHETb», WM I[POCKAJIb3bIBAIOT MPHUBBIYHBIE O€CcCO3HATENbHBIC JBI)KEHUS THUIA BBIISTYMBAHUS WM
3aKycChIBaHUS T'y0, 3aKaThIBaHUS I71a3, BBIIBUKEHUS YETIOCTH, CIBUraHUE OpoBeil 1 Tomy nogoO6Hoe. A uHorAa,
MIOMHUMO BOJIM, MO JIUIY MpoOeraroT rpuMachkl pa3apa)keHus, npe3peHusi, BbicokoMmepus. He 3a0biBaiite, uTo
MHMUKA KpacCHOpEUYHBEe CJIOB MOXKET OXapaKkTepu3oBaTh Bac.

JXecTpl OXKHBISIOT pedb, HO IOJIB30BATHCSI MU HY)KHO OCTOPOXKHO. BBIpasuTENbHBIN JKECT JOJDKEH
COOTBETCTBOBATh CMBICITY U 3HAYCHUIO IIPOU3HOCUMOH (hpa3bl. HamymaHHBIE HITH HCKYCCTBEHHBIE KECTHI MOTYT
TOJILKO HaBpeauTh. VIHOTIa ObIBaeT HEOOXOAMMO M30aBUTHCS OT MPUBBIYHBIX U OECCO3HATENBHBIX JBHKECHUH,
KOTOPLIC HHOI'Ja HPOSABIIAIOTCA B IMOBCACHHU: pPACKAUYWMBAHHMEC B3aAd W BICPEA Ha CTYJIC, ITOYCCHIBAHHC,
MMoACPruBaHuC KOHYMKAa HOCAa HWJIM MOYKH YyXa, OECKOHEUYHOE CHHMaHHE U Haa€BaHUC OYKOB, OTKHJIbIBAHHEC
YeKu co J10a, OJlepruBaHKe OJSK/bI U T.II. DTHU YacThle, OJJHOOOpa3HbIE JBMXKEHUS CKOPO 00pamaroT Ha ceos
BHUMAaHHE U HAYMHAIOT HAJI0CJATh WIN JaXKe pa3apakarh.

Kak u30e:xxaTh 01IIMOOK NMPH OTBETE HA BONMPOCHI.

CylIecTBYIOT THUIIBI BOIPOCOB, KOTOpbIe HamOoJiee 4acTo 3aJaroTcs Ha coOecenoBaHMH. BakHO He
AOIYCTUTDH [0)1185(310) 4 IIpU OTBCTC HA HUX U OaTb HpaBI/IJ'II)Hblf/'I OTBCT.

1. IlepByro rpynmy BOIIpOCOB MOXHO OTHECTHU K Kareropuu «Uro Bbl 3a yesioBek?».

Ha mpocs0y «pacckazaTh 0 cebe» HEOOXOAUMO B CXKATOM ABYX-TPEX MHHYTHOM OTBETE paccka3aTh 00
o0pa3oBaHMM, BO3PACTE, OMBITE PabOTHI, TOCTIKEHUAX. BaHO M03a00TUTBCA O TOM, YTOOBI MIEPBLIE Ke CIOBA
MPOM3BENN ONarompusTHOE BrHeuaTieHue. [Ipy 3TOM MOMHHUTE, YTO TOT, KTO BEAET coOeceqoBaHHe, YKe
OTMETHJI TIPO ceOs1, He OBLIO JIK OT03/IaHus Ha coOeceoBaHue, Kak Bbl BOIUIM M 1MO3/10pOBAIINCH, OOPATHIIUCH
JIN K HeMy 10 I/IMGHI/I-OT‘-IGCTBy, COOTBGTCTByeT JIn Bam BHGIHHI/Ifl BU/T CI/ITyaIII/II/I.

OmnacHo uckaxarb (axTbl. Ecu KOCBEHHO, U3 OTBETOB Ha JIPYrHMe€ BOIPOCHI, BBIICHUTCS, YTO ObLia
JIOTyILIEHA JIOXKb, BbI TYT e Oyzere BEIUEPKHYTHI U3 CIIHCKOB MPETEHIEHTOB 32 HEUECTHOCTb.

2. «Ilouemy Bbl xoTHTE padoTaTh: B HALel opraHu3auuu? ...B KayecTse...?»

3nech paboToaTensi HHTEPECYIOT MOTHBBI CTPEMJICHHUS 3aHTh TaHHOE BAKAHTHOE MECTO, U HACKOJIBKO
NPaBUJIIBHO BBl PEZCTaBisieTe celuduKy Toi paboTsl, KOTOpOi coOupaeTech 3aHUMaThes. [loaTomy, mpexne
YeM HJITH Ha cobecesoBaHKe, HEOOXOIMMO MOOOIIbIIE Y3HATh O BHIOPAHHOH cdepe NesTeNbHOCTH, TPOayMaTh
MOTHBBI U BBIOpaTh apryMEeHTHI B TIOJIb3Y JIaHHOM OpraHu3aluu.

Ecnu y Bac yxe Obl1 ONBIT TPYAOYCTPOHCTBA M MO KAKOH-JIMOO MPUYMHE OH OKa3aJicsl HeyJauyeH, He
CIIeyeT KPUTHKOBATh HU PYKOBOJCTBO, HU MECTO OBIBIIECH pabOTBHI.

Bcerna nomkHa HallTHCh OOBEKTHUBHAS MPUYMHA M OOBSCHEHHE TOr0, IoueMy Bbl Tam Oombine He
paboraere.

3. «Ha kaky1o 3apniarty Bel paccuntbiBaere?»



Ecny BO3HMKHET Takoi BOINpPOC, BaXXHO YUUTHIBATh HE TOJIbKO CBOM IOXKENaHUS, HO U UCXOAUTH U3
peasbHBIX 3apa0OTHBIX IUIAT CHEUAIKNCTOB Ballero NMpoQuiisd, Baulell KBaTU(PHUKAIUU U OIMbITa B CPEIAHEM 10
pETUOHY.

He cTouT ciamMimkoM CKpOMHHYATh, T.K. 3TO MOXKET HCTOJKOBBIBATbCS KaK HEYBEPEHHOCTb B CBOEH
KBaJTM(HUKAIMK, HO U HE CJIEYeT 3aBhIIIaTh CBOMX TPeOOBAHUH IO 3apIuiaTe, T.K. Balla HECKPOMHOCTh MOXKET
oTHyrHyTh pabotomarens. [Ipexne, uem uaTi Ha cobeceoBaHUE, MOMHTEPECYHTECh B KaPOBBIX areHTCTBAX,
[EHTpaxX 3aHATOCTH, KAKOB YPOBEHb OIIATHI TPyAa CHEIMAIMCTOB Bamleil KBAIM(UKALUU C TEM, YTOObI Ha
cobecel0BaHUM HA3bIBATh PeabHbIC HU(PHI.

4. «He xoruTe i1 Bbl y Hac 4T0-HUOYAb CIPOCUTH MJIH 00CYIUTH 7))

3n1ech camoe BpeMsl CIIPOCUTH O COJIep:KaHuu Oynymieid padoThl, O TOM, YTO KAET PYKOBOAUTEIb OT
KaHIuJaTa Ha 5Ty JOJDKHOCTb, O HANpaBICHUSAX pabOThl W MEPCHNEKTUBAX pa3BUTHS OpraHU3aIUU
(npeanpustus, GUPMBL U T.JI.), O NEPCIEKTUBAX KAPHEPHOIO NPOABMKEHUA U T.I. lIpomymaHHBIE BONPOCHI
MIPOU3BOJIAT XOPOIIIEE BIIeYaTIICHUE.

Kak npaBuJbHO BeCTH TeJie(DOHHBINI pa3roBop ¢ padoroaaresieM.

COKOHOMHUTE BpCM U CHJIbI IIPpU ITOUCKE pa6OTBI Bam nmomoxert Teﬂe(i)OH. OH no3BOJISET 3a KOPOTKOC
BpCMms 003BOHHUTE 0OJIBIIOE KOTUYECTBO Hpe,I[HpI/ISITI/Iﬁ U Y3HATb 00 HMCIOIIIUXCS BAKaHCHAX.

KenarenvHo, 4T0OBI TaHHBIE, KOTOpEIEe BBl Oynere coolmmars o Tenedony Oyayemy paboToaarTeso,
ObuTH TIpolyMaHbl BaMu 10 Havasa pa3roBopa (MOKET OBbITh Ja)Ke HAITUCAHBI).

PasroBop ¢ paGoromareseM mo TesaeoHy TpeldyeT oOIpedeIeHHBIX HABBIKOB M COOJIIOACHUS
001IeyCTAHOBJICHHBIX NTPABHUJI:

1.CHauana HY>XHO MO3JI0POBATHCSI U MPEICTABUTHCS, YETKO COOOIIUTH MO KakoMy Bompocy Bbl xoTuTe
MIEPETOBOPUTH U y3HATh, TOTHOMOYEH I  COOECEIHUK BECTH MEPEroBOPHI MO JaHHOMY Boripocy. Ecnu Het —
HE0OXOIMMO y3HATh, KAaK MOXKHO CBS3aThCsl C TE€M, KTO 3THUMH MOJHOMOYHSMHU pacrojiaraer, U Kak K Hemy
oOpataTbcs (MMsl, OTYECTBO).

2.PasroBapuBas no TenedoHy, cieayeT NOMHUTh, YTO co0eceTHUK Bac He BUAUT, MO3TOMY 0COOEHHO
BOXHBIMM JJIS CO3AaHUsl OJarompusaTHOro o Bac BneuaTyieHUs! CTaHOBATCS MPAaBUIBHOCTb M BEXJIMBOCTH
Ballel peuH, NpUsTHasE UHTOHAIMSL.

3. He cienyer cnemuTsb MpH pa3roBope 1o Teaedony, T.K. He3HakoMasi HH(opMaIys, MpernogHocuMas B
OBICTPOM TeMIIe, XYK€ BOCIIpUHHMAETCS U ycBauBaeTcs. [101e3H0 MposBUTh HHUIIMATUBY M y3HATh, HE HY>KHO
JIM 4TO-TMO0 OBTOPUTD WJIH MPOJIUKTOBATH.

4 yran. [IcuxoJiornyeckoe TeCTUPOBAHUE.

B nocnennee Bpems npu npueme Ha paboTy paboToAaTeNn BCE Yalle MOJIb3YIOTCS MCUXOJIOTHYECKUMU
TECTaMU JUIl OLEHKH CHOCOOHOCTEH CBOMX OyAymHUX paOOTHUKOB, COOTBETCTBHUS JIMYHBIX KadyecTB
IpeTeH/IeHTa TPeOOBaHUsAM 3aHUMaeMOi JOKHOCTH. CHOPUTH MO MOBOJY HEOOXOIUMOCTH TECTUPOBAHUS —
3HAYMT 3apaHee MOTepsATh BO3MOXKHOCTD 3aHATh HyKHOe /Ui Bac pabouee mecro. Jlydmum Bapuantom juist Bac
OyzeT JeMOHCTpAIHs TOTOBHOCTH CAEATh 3TO paayl HHTepecoB Jena. Kak mpaBuiio, 1esbio ICHX0IOTHYECKOTO
TECTUPOBAHUS SBISCTCS ONpeeNICHHEe PAa3IMYHbIX 4epT Bamiero xapakrepa, CBOICTB TMYHOCTH, TUIIOB BAaIIEro
MOBEACHUS B DPA3NUUYHBIX CUTyalusAxX, Bammx HHTEpecoB, CKIOHHOCTEH, CHOCOOHOCTEH K OOIIEHHIO |
camoperysinud ¥ T.1. llpemmaraemple MHOTJa HMHTEIUIEKTYalbHBIE TECTHI IPEJHA3HAYEHBI IS OLCHKH
YMCTBEHHBIX CIIOCOOHOCTEH, CITOCOOHOCTEH K 00YUEHHUIO U M03HABATEILHOMN 1EATEIIEHOCTH.



UtoOsl Bamm pesynpTaThl He ObUIM 3a0pakoBaHbl, BHUMATEIbHO YHUTAWTE BOMPOCHI W BBIOWpaiiTe
HanOoJee MOAXOISAIINE C Ballleld TOYKU 3PSHUSI BApUAHTHI OTBETOB.

Ha nmyHKTBI JINYHOCTHBIX OIMPOCHUKOB OTBEYANTE UCKPCHHE, HE OPUCHTHPYSICh Ha COLIMATILHO YKeJTaeMbIe
BapHaHTHI, OTBEUAHTEe TaK, KakK JymMacTe M JielaeTe Ha caMOM Jeje. Y CIEHHAIUCTa MMEIOTCS CIIOCOOBI
MIPOBEPUTH MPABJAUBOCTh U aIEKBATHOCTHh Bammmx oTBeToB. {715 3TOr0 pa3paboTaHbl CrielUaIbHbIC IIKATBI KK
U J0CTOBepHOCTH. Ha 3amaum MHTEIUICKTYa bHBIX TECTOB HY)KHO OTBEUaTh KaK MOXHO OBbICTpee MJisi TOTO,
9TOOBI YCIIETHh MO BPEMEHH MPOCMOTPETh BCE 3aanus. He ciemyeT 3aaepKuBaThCs Ha HEMOHITHBIX BOMPOCAX,
HY)KHO TICPEXOJUTh Jajibllie, K CISAYIONUM 3agadaM. Llenpro JDOKHO SBUTHCS PEIICHHE HE BCEX 3ajad, a
TOJIBKO HAMOOJIBIIIETO UX YHCIIA.

EcTb 1 CMBICI TOTOBUTHCS K TECTHPOBAHUIO? MOXXHO yOeIUTENbHO PEKOMEHI0BATh BCEM MPOXOAHUTH
TPEHUPOBKY B BBINIOJHEHUU TECTOB, MOCKOJIBKY TIJIaBHBIM 3(p(eKT Takoi TPEeHUPOBKU COCTOMT B TOM, YTO
YEJIOBEK IIPUBBIKAET TECTUPOBATHCS U:

a) palMOHAIBHO pacHpeleisieT CBOM CUJIbI «I10 JUCTAHIMW», 3HAs, YTO JIIOOOW TECT COCTOHUT HE W3
OJTHOTO 3a/IaHUS U HAJI0, YTOOBI KOHIICHTPAIIMYA BHUMAHUS XBATHIIO JIO KOHIIA;

0) MeHee PMOIMOHAIBHO IMEPEKHBAECT BO3MOXHOCTh HEYJA4d NPU BCTPEYE C TPYAHBIM 3aJlaHUEM,
MOCKOJIBKY 3apaHee 3HAeT, UTO BIIEPEIH BCTPETATCS OoJiee JeTKue;

B) Ooiee ymeno paboTaeT ¢ TECTOBBIMU OJIAHKAMHU WIJTH KOMITBIOTEPOM, HE OOUTCS CITydaifHBIX OIITHOOK.

[ToMHUTE, YTO pe3yabTaThl TECTHPOBAHUS HOCAT KOH(DUICHIMAIBHBIA XapakTep M HE MOTYT OBITh
OCHOBaHUEM I OTKa3a COMCKATENIIO B MPaBe Ha MCKOMYIO BakaHCHIO. HO mpu 3TOM clieayeT MOMHHTB, YTO
paboTonaTesnb HE 3aWHTEPECOBaH B TOM, 4YTOOBI OpaTh HEMOJXOJAIIErO KaHAWIaTa, a TeCT — OJIUH U3
NCTOYHHUKOB I/IH(l)OpMaIII/II/I JJIA OHpCI[eJ'ICHI/HI, KTO IIOAXOJHUT, a KTO - HET. HOSTOMy KOCBCHHO pe3}’J'II)TaTI)I
TGCTI/IpOBaHI/ISI BJIWAKOT HA OKOHLIaTCJ'[I)HYIO OHCHKy.

Ho Ttectel MOXHO paccMaTpuBaTh HE TOJNBKO KaK HHCTPYMEHT OTOOpa MpU MNPOXOXKIEHUU HX B
cuTyauuu okcneptusbl. EcTh eme oaHa BaxkHas (QYHKIMS, KOTOPYIO MOTYT COCIYXUTb TECThl B
npodeccnoHanbHOM KU3HM 4YeloBeKa. JTO (yHKIUS MpodopHeHTaluu, NPO(KOHCAITUHIA U MOCTPOCHHUS
cobocTBeHHOW Kapwepbl. Ecnu Bwl 3apanee oOparturech k crenuanucty Othena coleHCTBHS 3aHATOCTH
CTYIEHTOB U Tpynoycrpoiictsa BoiyckHUKOB CK®KuC u mnpoiinere TecTUpOBaHUE, TO €ro pe3ysbTaThl Bl
CMOXETEe MCII0JIb30BaTh il OoJiee rIyOOKOro M TOYHOTO CaMOIO3HAHUS M MOJYYUTh OTBET HA BOINPOC: TIe U
Kak paboTaTh B paMKax cBoed npodeccuu, Kak pa3BUBaThCs B PO(HECCHOHATHLHOM IIAHE.

3AK/IIOYEHHUE

[Tomuute, uto Te U3 Bac, kTo mbITaeTcs MOHATH ce0s, OCO3HATH CBOM CHJIBHBIE W CJIa0ble CTOPOHHI,
CBOHM MOTHBBI U IIeJIH, ObICTpee NOOBIOTCS ycmexa B Mpo(ecCHOHANBLHON KU3HU. ITO MPOU30HAET BO MHOTOM
IIOTOMY, YTO, Y3HAaB CBOM MOTEHLMAN U OTJIMYUE OT APYIHMX, HAMHOTIO JIErde JOCTUTHYTh KapbEepPHBIX BEPIIUH,
0COOEHHO B TeX 00JacTsX, rjae Bel yHUKaIbHEIL.



